
Student Walkthrough – Year 12 and 13 

This is the Year 12 and 13 pupil walkthrough guide. It may seem overly detailed, but it is incredibly important 

that each of these steps are followed so that risks are kept to a minimum and everyone in our community is 

safe. We expect our sixth form students to be exemplary to younger students in the following of these 

guidelines.  

 

What are bubbles? 

In order to reduce the risk of transmission of Covid-19 you will be placed in a bubble. Year 12 and 13 will 

form one bubble. You will remain in this bubble throughout the school day and should not mix with any pupil 

from outside your bubble. Your bubble will use only four classrooms but you will have access to the common 

room and G16. Social distancing should be carried out where possible, especially outside of the classroom. 

 

Sixth Form Classrooms Toilets 

G1 (main entrance), U3 (By 

G16), S3 (Science door), 

DT9 (Art entrance) 

 

Sixth Form toilets only 

 

Essential things you must do each day: 

 Wash/ sanitise hands on arrival, before and after eating and at regularly intervals. 

 Always keep 2 metres distance with anyone outside your bubble and maintain this within your 

bubble where possible. 

 Enter and exit building using your bubble’s main door as detailed above (sixth room entrance for 

common room and closest external door for all other rooms.) 

 Always keep left on corridors and walk in single file. 

 Ensure that all litter, especially used tissues, are placed in a lidded bin. 

 Act in a ‘Ready, Respectful and Safe’ manner at all times. 

 Approach all lessons in a positive way and try your best. 

 

Remember if you think you have any symptoms of Covid- 19 you must make sure you tell your parent as the 

advice is to self- isolate and not come to school. 

 

1. What do I need to bring/ wear each day? 

 Appropriate equipment that you need for the day. 

 You should wear smart casual dress, as per Sixth Form Partnership policy. 

 Refreshments, such as a bottle of water. Water fountains will be out of use.  

 

Government advice is that face coverings are not recommended in schools, but if you/your parents 

feel strongly that you should, we will not restrict you from doing so.  Any mask must be worn 

appropriately and removed in line with government guidance. 

 

2. Getting to School 

 Bike or walk to school if possible, maintaining a safe distance (2m) from students outside of your 

bubble. 

 If you come to school by car do not car share with anyone outside of your household or school 

bubble. 

 Avoid public transport if you can.  If you have to travel by public transport, you must wear a face 

covering. You must ensure that you do not touch the front of your face during use or when removing 

your face covering. You must dispose of temporary face coverings in a covered bin or place 

reusable face coverings in a plastic bag that you can take home. You must then wash/ sanitise your 

hands.  

 If you bike to school, you are encouraged to wear a helmet, use the cycle lane and respect other 

pavement/ road users. You must use the staff bike storage area, which is located outside the main 

reception. Don’t forget to lock your bike! 

 

3. Where should I go when I arrive each day? 

 Aim to plan your arrival time to school between 8.50- 9.05am so to avoid mixing with lower school 

pupils outside of your bubble. 

 Go straight to your period 1 lesson classroom and wait sensibly for your class teacher. 

 If you are arriving to school for a period 3 or period 5 lesson, please aim to arrive on site at 11.10am 

for period 3, at 1.30pm for period 5 and at 3:15pm for period 7. 



 

4. Study Periods 

 The normal study schedule will be suspended until further notice. 

 All students should study at home when they do not have a scheduled lesson or enrichment period 

and do not need to remain in school for another lesson.  

 Students are permitted to study in the common room or G16 if they have two lessons in a school 

day. 

 

5. Comfort breaks 

 You must only use the toilets located by the sixth form common room. 

 You must ensure that you wash/sanitise your hands carefully after going the toilet. 

 

6. What happens at break time/lunchtime 

 You should leave the site if your lessons for the day have finished and sign out in the usual way. 

 You must remain with pupils in your bubble only. 

 If you have a quad period that runs over break or at the end of the day your class teacher may 

choose to hold your break time slightly before or after the rest of the school in order to facilitate 

social distancing. 

 If you wish to purchase food from the canteen you must always aim to order the food the day 

before. You can do this by placing your order with the canteen staff. You will then be expected to 

collect you order. 

 You are allowed to use the common room at break and lunchtime. 

 

7. What happens at the end of the day 

 If your lesson is scheduled to finish at 3.05pm it is likely that your teacher will dismiss you slightly earlier 

or later to help stagger the end of the school day. 

 If you are on your bike you must collect your bike from the bike storage area. 

 You must leave the school site immediately and not wait for other pupils from other bubbles to be 

dismissed. 

 Always aim to keep at least 2 metres away from any other pupil outside of your bubble. 

 If you catch the school bus you must wait in a respectful and safe way with other pupils who catch 

your bus. You will need to carefully put your face covering on ready to board the bus. 

 

8. Partnership Transport 

 Partnership transport between centres will continue as normal, following the same protocols as for 

transport to and from school. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



The Weston Road Academy has the highest expectations for pupil behaviour. To 

ensure that all we keep risks low and keep members of our community safe we 

have updated our School Rules. 

 

 
Examples of Ready, Respectful and Safe 

 

Ready 

1. Be punctual each day, wait sensibly in your outside bubble zone for your tutor  

2. Wear your uniform with pride (no false nails, facial piercings, ear rings, unnatural/ extreme hair colour/ 

cuts, no inappropriate slogans or clothing).  

3. Bring your Super 7+ with you each day, have this out on your desk each lesson 

4. Approach all aspects of academy life with a positive attitude and be willing to participate 

5. No gum or food, or liquid other than water in lessons (water fountains out of use) 

6. At lesson changeover, remain seated, waiting sensibly and respectfully for your teacher to arrive and to 

set up the lesson or line up outside of the classroom if moving rooms within your bubble. 

 

Respectful 

1. Follow instructions at all times. Do as you are asked by all members of staff, first time without question 

2. Act in a respectful and kind way to all members of the academy  

3. Listen to others, do not call out, and use appropriate language and tone, work sensibly with your peers 

4. Care for our environment, use the bins provided. Take care of the school building, facilities, displays and 

equipment  

5. Leave your work area tidy at the end of the lesson, you may need to wipe down your desk/equipment.  A 

teacher will instruct you to do so if required. 

 

Safe 

1. Wash/ sanitise hands when you arrive to school, before eating food, and on a regular basis 

2. Be where you should be at all times (Remain in your bubble zone at all times, unless you have been given 

permission to go elsewhere in school) 

3. Keep left and in single file when walking along the corridor, do not run 

4. Always keep at least 2m distance from anyone who is not in your bubble 

5. Report concerns to your tutor, teacher, the Pastoral Team if you are worried about yourself or others 

6. Keep hands, feet, objects and personal comments to yourself 

7. Leave valuables at home, the academy is not responsible for them 

8. Mobile phones should not be used whilst on school site 

9. Do not bring inappropriate items into school such as weapons, drugs or cigarettes  

10. Keep your privacy setting limited to make sure that others/ strangers cannot access your personal details. 

 



 

Stepped Sanctions 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

Low level Disruption in Lesson 

 
  

Issue Action 

Step 1 

Warning 

Any low level disruption, examples include: 

 Failure to arrive at allocated time 

 Talking when the teacher is talking  

 Shouting out  

 Eating /chewing in the classroom 

 Not silent after 1st time of asking  

 Distraction of another student 

 Reluctance to complete work/ attempt work/ limited 

effort 

Official warning given. 

Record in sims as Warning (1 Behaviour Point Issued) 

No further action.  

Pupils who receive more than 3 warnings in three weeks in same 

subject results in restorative meeting (in break/lunch time) and 

communication with home and risks escalation of sanction.  

Step 2 

Last Chance 

 Repeat of stage 1 behaviour despite official warning 

(eg. Lack of respect displayed to another person; 

Inadequate attempt at classwork)) 

 Failure to complete Homework (this is separate but 

you give last chance to hand in tomorrow) 

Last chance given - behaviour and expectations reset 

Record in sims as Last Chance (2 Behaviour Points Issued) 

Lunchtime detention issued (failure to attend will escalate to ASD) 

Pupil given detention slip. 

Restorative conversation held in detention.  

Step 3 

Removal 

 Repeat of stage 2 behaviour despite warning (eg. 

Lack of respect displayed to another person; 

Inadequate attempt at classwork) 

On call member of staff requested to Remove pupil from lesson and 

pupil to work in Inclusion Room.  

Record in Sims as Removal (5 Behaviour Points Issued) 

Parents contacted 

Subject After School Detention issued  

Restorative Meeting held 

Behaviour – Health and Safety 

There will be no warning stage if the behaviour endangers the health and safety of others 
 

Last Chance  Endangering health and safety of others (one off/ low 

level. Eg. getting out of seat/ coughing without 

covering mouth/ showing lack of respect by making 

fun of Covid procedures) 

 Not returning promptly from using assigned toilet 

 Out of seat without permission 

Last chance given  

Record in sims as Last Chance- H+S (2 Behaviour Points Issued) 

Lunchtime detention issued (failure to attend escalates to ASD) 

Pupil given detention slip. 

Restorative conversation held in detention.  

Removal 

  

 Endangering health and safety of others despite 

warning  

Request for ‘On- Call’ member of staff to collect pupil and escort to 

inclusion room. Pastoral Team informed. 

Record in Sims as Removal - H+S (5 behaviour Points Issued) 

Pupil to work in Inclusion Room whilst decision on action to be taken 

made. 

Parents contacted by Pastoral Team to inform them of incident and 

action taken.  

Leadership After school detention issued (possible further action to be 

taken).  

 

Behaviour – Major Incident 

There will be no warning or last chance stage if it is a major behaviour incident 
 

Removal 
  

 Deliberate and careless endangering of health and safety 

of others (eg. play fighting/ coughing on another person/ 

open defiance and total lack of respect for rules) 

 High level defiance and disruption (eg. leaving classroom 

without permission, swearing, shouting/ arguing with staff 

and pupils/ fighting/ smoking etc) 

Send for ‘On- Call’ member of staff to collect pupil and escort to 

inclusion room. Pastoral Team informed. 

Record in Sims as Removal - Major (5 behaviour Points Issued) 

Pupil to work in Inclusion Room whilst decision on action to be taken 

made. 

Parents contacted by Pastoral Team to inform them of incident and 

action taken.  

Decision to be made by Deputy Headteacher over appropriate 

action. 

Leadership Afterschool Detention (possible further action to be taken) 



Pupils who show ‘Over and Above’ will be recognised and rewarded 
 

There are lots of ways to gain achievement points 

 
Description APS  

 

Achievement Point Milestones 

 

25 = Postcard/ certificate from tutor 

75 = Phone call from tutor 

100 = Postcard/ certificate from Pastoral Leader 

150= Phone call from Pastoral Leader 

175= Postcard/ certificate from Deputy 

Headteacher 

225= Phone call from Deputy Headteacher 

250= Postcard/ Certificate from Headteacher 

300= Phone call from Headteacher 

350= Parents invited in to meet Headteacher (or 

video call) 
 

Acts of Kindness 1 

Excellent classwork/contribution 1 

Outstanding effort in a lesson 1 

Excellent homework 2 

Excellent effort over a series of lessons (over 4 

weeks) 
5 

Excellent Classwork over a number of lessons 

(over 4 weeks) 
5 

Attending extra lessons/revision sessions 5 

Excellent achievement in one off activity 5 

Outstanding project/assignment over a series of 

lessons 
5 

Representing school 5 

Sporting achievement (county level) 10 

Winning an event 5 

Running an event 10 

Excellent Extended Homework Task 5 

Progress Score of 3.75 – 3.99 5 

Progress Score of 4- 4.24 10 

Progress Score of 4.25- 4.49 15 

Progress Score of 4.5+ 20 

100% Attendance over a half term 10 

98+ Attendance over a half term 5 

 

Recognition and Rewards 

 

 


