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Assessment and Reporting Policy 
 
Purpose  
 
There are four distinct purposes to be considered: 
 

 Diagnostic – to monitor how well a student is learning and to identify barriers 
so that appropriate support strategies can be provided. 

 

 Formative – where students’ positive achievements are recognised, discussed 
and recorded. It will be used by teachers, together with their students, to 
plan the next appropriate stage of learning.  

 

 Evaluation – to judge the effectiveness of the teaching methods and 
classroom techniques so that, where necessary, adaptation and alteration 
can take place. 

 

 Summative – to provide a snapshot of the overall achievement of a student 
at the end of a particular phase, year or stage. The aim is to use summative 
assessment in a formative way. 

 

 
Through assessing, marking and reporting on students’ work, we aim to: 

 Enable students to understand what they have to do to attain specific levels 
and grades, 

 Provide time in lessons for student reflection and review of work to support 
their progress 

 Facilitate the setting of clear targets for improvement 
 Enable staff and students to plan more effectively 
 Involve students and their parents/carers in the students’ progress 
 Provide information to evaluate the quality of teaching and learning 
 Give students helpful feedback and feedforward on their achievements and 

areas for development, in order that they can learn more effectively 
 Ensure that our practices in this area adhere to the school’s Equality Policy, 

Curriculum Policy, Teaching & Learning Policy and Literacy Policy. 

 
Frequency and Timing 
 
It is beneficial for students to be assessed regularly and frequently with helpful ‘next 
steps’ feedback. There are times identified on the Assessment Calendar where data 
will be entered onto the Tracker, but students' work should be assessed regularly, 
using appropriate techniques.  
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Students should have confidence in the assessment procedures and should, 
therefore, be familiar with the aims of the assessment and the assessment criteria. 
Methods of assessment should be included in their folder, along with copies of mark 
schemes for assignments. 
 
From September 2018 all students will have an assessment folder which will contain 
all work used to inform assessments that are recorded in the SIMS data tracker.   
 
Predicted and Target Grades 
 
Students should be made aware of their Predicted Grade is derived from national 
data relating the achievement of students to their prior attainment. 
Students’ target grades should be recorded in their file and be referred to when 
work is assessed and returned. 
 
Informing Parents 
 
Students and parents will be informed formally of a student's progress by means of a 
review and a report. These are normally issued in the autumn and spring terms. 
There will also be an opportunity for parents to meet subject teachers during the 
academic year. 
 
Students and parents will be informed by the base school if assessments reveal that 
there is a serious problem. 
 
Report 
 
The Report should comprise a written report for all publicly examined courses taken 
by the student, and all teachers for each course should contribute to the report. The 
aim of the report must primarily be to improve learning, but also to give clear and 
unambiguous information. The main comment must address the following four key 
areas: 
 

 Reference to progress made 

 Attitude to learning (personal characteristics) 

 Work rate (class and homework) 

 Subject specific reference (but avoid too much indecipherable jargon!) 
  
 
The comment is addressed to the parent/guardian and is therefore in the third 
person e.g. he is always reliable.  Also, the comment must not conflict with OR 
duplicate the targets.  
 
Where the report follows an examination there must be a clear statement of the 
grade achieved. The grades awarded must be those appropriate to the course, and 
reflect the grade the student might achieve at the completion of the course if they 
continued working with the same attitude and commitment. 
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Quality Assurance and Self Evaluation  
 
At faculty and subject group level it is the role of the Faculty Leader and Subject 
Leaders to monitor standards and consistency of assessment, marking and reporting 
within  their team through a range of appropriate tools. This will include 
departmental moderation activities and student work scrutiny to support these 
processes, in line with individual school procedures. 
 
Assessment practice will all reviewed as part of theCMG and CEG quality assurance 
procedures throughout the year, across the Partnership. 
 
This policy will be reviewed by the CEG as part of the policy review schedule and it 
effectiveness will be monitored through CMG. 


